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Welcome

» Our audience today

» Q&A – the ProFeds Support Team standing by

» Handouts – available for download

» Recorded – how to get the replay

» Stay until the end!
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Your ProFeds Presenter
Chris Kowalik

» ProFeds Founder

» Developer of the FedImpact 
Retirement Workshop

» Host of the FedImpact 
Podcast

Support Team

» Standing by for your questions

Applying for Federal Retirement

Preparing retirement paperwork to retain 
your earned benefits in retirement, avoid 

delays, and know what to expect

Applying for Federal Retirement



Applying for Federal Retirement

» TIMELINE: How far in advance of your retirement date you 
should submit your retirement application

» DECISIONS: Important elections you will make on the 
retirement application for protecting benefits 

» DEFAULTS: What happens to your benefits if you fail to 
make an election on your retirement paperwork

» CONSENT: The most important decision that your spouse 
gets to make on your retirement application  

» DELAYS: The most common reasons that retirement 
applications are rejected or held for further review by OPM

Agenda
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What this webinar
will NOT cover
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The 8 ProFeds Planning Principles

» #1: It’s never too late, too early or too often to plan.

» #2: When you know your numbers, your financial 
decisions become obvious.

» #3: You are free to choose, but you are not free from 
consequence.

» #4: If you don’t make a decision, someone will make it 
for you.

Applying for Federal Retirement

The 8 ProFeds Planning Principles

» #5: It’s okay to not like the government’s solution to 
your problem.

» #6: The hard conversations are always worth having.

» #7: Retirement is complex – seeking professional help 
is admirable.

» #8: Nobody should care more about your retirement 
than you do.



Introduction
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The High Level Workflow

EMPLOYEE

Completes 
Retirement 
Application

[Submits to HR]

HR 

Completes the 
Agency 

Checklist 

[Submits to OPM]

OPM 

Reviews & 
finalizes 

retirement 

[Notifies you]
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The Typical Timeline

You submit 
the 

application

HR reviews & 
preps the 

application

Your retirement date

~6 mos 
prior

HR sends 
application 

to OPM

You receive 
annual leave 
lump sum

ongoing until 
separation

~3 wks 
after

OPM starts 
interim 

payments

OPM starts 
regular 

payments

~2 mos 
after

~9-12 mos 
after
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Big Decisions, Short Application

» Filling out the forms is relatively easy

» Knowing what to choose on those forms is not so easy
‑ Your actual retirement date

‑ How to protect your pension after you die

‑ How to retain your life insurance once you retire

» Agencies have different methods for submitting these 
documents, so ask your agency to know for sure
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Getting Ready 

» Ideally, you have already learned about and decided on 
what elections you will make LONG BEFORE it is time 
for you to complete the application process
‑ Go to QUALITY retirement training to understand options

‑ Get one-on-one help to see YOUR numbers

‑ Explore the effect of different decisions

‑ Ask questions to be fully informed

‑ Take action to put a plan in place (know before you go!)
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Preparing Retirement Paperwork

» Application to retire
‑ SF-2801 (CSRS)

‑ SF-3107 (FERS)

» FEGLI election form
‑ SF-2818 (this is a separate 

document - don’t forgot this one!)

» Any requested documents 

» NOTE: TSP is NOT part of this process
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Retirement Documents (for Immediate Retirement)

» Application for Immediate Retirement
‑ Main application (4 pages)

‑ Spouse’s Consent to Survivor Election (1 page)

‑ Certified Summary of Federal Service (2 pages)

» FEGLI Continuation of Life Insurance (1 page)

» IMPORTANT: You might initially review these documents 
without sensitive information (like SSNs, banking 
information, signatures, etc.), so be sure those are added 
in before you submit it!
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Best Practices

» Submit ~ 6 months in advance of 
planned retirement date

» Use fillable form (reduces errors) 

» Answer all questions

» Do not scratch out, correct, 
mark thru, white out any fields

» Only provide additional documents if 
indicated (submitting extra documents 
delays retirement processing)
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Helpful Resources

» FedImpact Webinars (FedImpact.com/webinar)
‑ Choosing the ‘Perfect’ Day to Retire
‑ The Strategy of the Survivor Benefit Plan
‑ FEGLI Choices in Retirement
‑ Your Retirement Scorecard
‑ Last Paycheck vs. First Retirement Check

» FedImpact Workshop (FedImpact.com/attend)
‑ Full-day training with one-on-one help after

» OPM Retirement Guide (FedImpact.com/opm-guide)

Application for 
Immediate 
Retirement

If filing for a DISABILITY retirement, go to: FedImpact.com/disability

Ideally, this is the last day of 
the month, so you don’t miss 
out on any pay!



Do not put anything in this area 
(such as a name of the person 
who performed the marriage)

If the court order does 
NOT grant SBP or pension 
benefits, select “No”

If currently married, attach 
marriage certificate to application

For married employees, if you elect 25% or 0%, your spouse must 
complete and notarize the “Spouse’s Consent to Survivor Election”

50%

25%

0%

OPTIONS #1-3: Current Spouse

DEFAULT

OPTION #4: Insurable Interest

(continued)

If you wish to name someone other than a spouse to receive 
part of the pension when you die, you must:
● Name someone with an “insurable interest” 
● Prove insurability by going through medical underwriting

OPTION #5: Former Spouse 
(VOLUNTARY ELECTION ONLY)

(continued)

Do NOT complete this section if there is a court order granting benefits!



For two feds married to each other, select “Yes” as long as 
both of have been covered (under either FEHB plan) and have 

been enrolled for 5 years prior to their own retirement.

Are you ELIGIBLE? (this is NOT asking if you wish to keep it)

Only answer “Yes” if you have previously applied for retirement, to 
take a refund of retirement contributions, to make a 

deposit/redeposit, or to fund a CSRS VCP.
Then (and only then), would you complete questions 2a & 2b!

List unmarried dependent children under the age of 22.

Also list any adult child over the age of 22 who is incapable of 
self-support because of a mental or physical disability they 

incurred prior to the age of 18.



Regardless which option you choose, 
you’ll need to attach a W-4.

(continued)

HINT: There should be no “NOs” checked!

(continued)

(continued) (continued)

This is if an ACTIVE DUTY retiree decides to waive their 
military pension so those years can count under FERS instead.  

A deposit is still required for this service to count!



(continued) (continued)

(continued)

Your agency will complete this section and return it back to you.  
It will include a line item for each piece of service you have in 

your service record, and identify service that may not be 
creditable for retirement purposes (or requires a deposit).  

(continued)

You should NOT sign this until you have received the 
completed version back from their agency.  

Your signature indicates that you have reviewed what your 
agency provided to them and that it is either correct or not.



(continued)

Tasdnot.

25%

0%

(continued)

This portion should be completed in front of the notary.
Ensure there are no mistakes (markouts, scribbles, etc.) 

by you, your spouse or the notary!

(continued)

You should not fill in ANY of the agency’s checklist.

FEGLI 
Continuation of 
Life Insurance 

Coverage



(continued) (continued)

If you are ALREADY age 65, you 
can get some of your Basic 
coverage for free, so don’t 

elect “No”!

If you wish to keep any of 
the Optional FEGLI Coverage 

(A, B & C), you must say 
“Yes” here.

BASIC COVERAGE: Your base salary rounded up to the nearest 
thousand and add two thousand

(continued)

If you elect “75% 
reduction” for 
Basic, you will 

retain it, but it will 
start reducing by 

75% at 65 (or 
retirement, if later).

If you elect “50% 
reduction” for 
Basic, you will 

retain it, but it will 
start reducing by 

50% at 65 (or 
retirement, if later).

If you elect “No 
reduction” for 
Basic, you will 
keep it in full 
force for your 

lifetime.

DEFAULT

(continued)

If you elect “Yes” 
for Option A, you 

will retain it, but it 
will start reducing 
by 75% at 65 (or 

retirement, if later).

If you elect “No” 
for Option A, your 

coverage 
terminates 

immediately upon 
retirement.

Only choose this 
one if you do not 

currently have 
Option A (while 
still working).

OPTION A COVERAGE: A flat $10,000

DEFAULT



(continued)

If you elect “Yes” 
for Option B, you 
will answer Q11 to 

determine how 
much of it you wish 

to keep.

If you elect “No” 
for Option B, your 

coverage 
terminates 

immediately upon 
retirement.

Only choose this 
one if you do not 

currently have 
Option B (while 
still working).

OPTION B COVERAGE: Your base salary rounded up to the nearest 
thousand and multiplied by # of multiples selected (1-5)

(continued)

If you elect “Yes” for Option B, 
you will decide how you want EACH MULTIPLE 
treated in retirement.
NO REDUCTION: Coverage stays in force & premiums rise

FULL REDUCTION: The coverage reduces until nothing is 
left (but it is free while any of it is still in force).

This must total 
the number of 

Option B 
multiples that 

you have.

DEFAULT

(continued)

If you elect “Yes” 
for Option C, you 

will answer Q13 to 
determine how 

much of it you wish 
to keep.

If you elect “No” 
for Option C, your 

coverage 
terminates 

immediately upon 
retirement.

Only choose this 
one if you do not 

currently have 
Option C (while 
still working).

OPTION C COVERAGE: Your spouse’s base coverage is $5,000 
and your children’s base coverage is $2,500… then multiplied 

by # of multiples selected (1-5)

(continued)

If you elect “Yes” for Option C, 
you decide how you want EACH MULTIPLE 
treated in retirement.
NO REDUCTION: Coverage stays in force & premiums rise

FULL REDUCTION: The coverage reduces until nothing is 
left (but it is free while any of it is still in force).

This must total 
the number of 

Option C 
multiples that 

you have.

DEFAULT
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The Most Common Delays

» Not giving your agency time to complete their part

» Including documents that were not requested

» Court orders with former spouses with entitlement to 
benefits

» Service at multiple agencies or breaks in service

» Special category employees (such as LEO, ATC, FF)

» Missing information, pages or signatures
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Some Final Thoughts

» Putting checkmarks in the forms is the easy part – the 
harder part is know which options to elect

» Failure to make an SBP or FEGLI election has dangerous 
(and irreversible) consequences!

» The financial planning parts of these decisions are always 
better off when done early (and with a pro!)

» Be proactive so you are in control of your retirement 
(refer to Principle #8)

» Attend a workshop:
‑ In-person training

‑ No cost to attend

‑ Covers all of the federal benefit 
topics and decisions to be made

‑ One-on-one help available

» See all the details at: 
FedImpact.com/Attend
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Retire with confidence.

DISCOVER HOW TO BE THE HERO 
IN YOUR OWN RETIREMENT STORY

» Handouts
‑ Download

‑ Emailed 

» Replay
‑ Link will be emailed to all 

registered participants
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Handouts and Replay



» Next webinar topic!
‑ Leaving Your Federal Pension to 

Your Children (or Others)
How to protect your CSRS or 
FERS pension for someone other 
than your spouse – and what to 
know before you do

» Sign-up at: 
FedImpact.com/Webinar
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Next Webinar

Join us for a short webinar:

Leaving Your Federal 
Pension to Your 

Children (or Others)

Presented by 

Aug 20, 2024 @ 1pm CT

FIND A WORKSHOP 
FedImpact.com/Attend

NEXT WEBINAR 
FedImpact.com/Webinar

FOLLOW US ON SOCIAL
@FedImpact

Stay tuned for benefits 
and news updates

Thank you for 
joining us


